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September 16, 2020 

Mr. Jim Barrett 
1451 South Green Street, Suite 3 
Brownsburg, Indiana 46112 

Dear Mr. Barrett: 

Re: September 15, 2020 Commercial FOIA Request 

I am pleased to help you with your September 15, 2020 Commercial Freedom of Information Act ("FOIA"). The 
Village of Bensenville received your request on September 15, 2020. You requested copies of the items indicated 
below: 

"Copy of any current contracts for plan review and inspection service for Building Department." 

After a search of Village files, the following documents are enclosed to fulfill your request: 

1) Village of Bensenville Resolution No. R·117·2015 entitled "A Resolution Authorizing the Execution of a 
Contract with Safebuilt Illinois, LLC[or Village Plan Review and fnspectional Services". (24 pgs.) 

These are all of the documents that can be discovered responsive to your request. 

Do not hesitate to contact me if you have any questions or concerns in connection with this response. 

illiamsen 
om of Information Officer 

i ge of Bensenville 



RESOLUTION NO. R-1 17-2015 

A RESOLUTION AUTHORIZING THE EXECUTION OF A CONTRACT 
WITH SAFEBUILT ILLINOIS, LLC FOR VILLAGE PLAN REVIEW AND 

INSPECTIONAL SERVICES 

WHEREAS, the VILLAGE OF BENSENVILLE (hereinafter "VILLAGE") is a municipal 

corporation established and existing under the laws of the State of Illinois pursuant to the 

Illinois Municipal Code, 65 ILCS 5/1-1-1 et seq.; and 

WHEREAS, the VILLAGE is empowered to make all agreements and contracts 

and to undertake other acts as necessary in the exercise of its statutory powers; and 

WHEREAS, it is sometimes necessary in furtherance of its statutory functions for 

the VILLAGE to contract for various services required by the VILLAGE; and 

WHEREAS, the Village has previously contracted for building plan review and 

inspectional services; and 

WHEREAS, the VILLAGE has issued a request for proposals and received 

multiple qualified responses; and 

WHEREAS, for this pmpose, the VILLAGE has determined that it is reasonable, 

necessary, and desirable to enter into a Contract for plan review and inspcctional services 

with Safebuilt Illinois, LLC, which Contract is attached hereto and incorporated herein by 

reference as Exhibit "A." 

NOW, THEREFORE, BE IT RESOLVED by the President and Board of Trustees 

of the Village of Bensenville, Counties ofDuPage and Cook, IL as follows: 

SECTION ONE: The recitals set forth above are incorporated herein and made a 

part hereof. 



SECTION TWO: The Village Board authorizes the Village Manager to execute a 

contract, with Safebuilt Illinois, LLC for plan review and inspectional services in 

accordance with their proposal dated September 18, 201 5. 

SECTION THREE: This Resolution shall take effect immediately upon its passage 

and approval as provided by Jaw. 

PASSED AND APPROVED by the President and Board of Trustees of the Village 

of Bensenville, Illinois this 27th day of October, 2015. 

ATTEST: 
7 ... -~"· ./ «/ ----;.< 

./-") .;· /C?-- / /: -
.• 1'. ::1: 1.-/~ / ~-··c__ 

c:: . .IlSa Rl.vera-Trujftlo 
Village Clerk 

Frank Soto 
Village President 

AYES: DeSimone, Jaworska, Janowiak, Wesseler, O'Connell 

NAYES: __ N_o_n_e ______________________________________________ __ 

ABSENT:~c~a~r~m~o~n~a~----------------------------------------------
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REQUEST FOR PROPOSALS 

Professional Residential, Mixed Use, and 
Commercial Plan Review & lnspectional Services 

The Village of Bensenville, Illinois is soliciting proposals for a two year period in order to 
continue the privatization of its plan review and building inspection services for residential, 
mixed use, commercial, and industrial projects. The selected firm will be responsible for 
completing plan review and inspection services on a daily basis. It is the Village's intention to 
hire one firm to complete all services. 

The selected firm will conduct plan reviews and building inspections, and will report to the 
Director of Community and Economic Development (CEO). This firm will provide all equipment 
such as vehicles, electrical testing equipment, flash lights, code books, cellular devices, personal 
protection equipment, and any other items required to complete each inspection or review. 

The Village of Bensenville is in a unique situation located at the new gateway to O'Hare 
International Airport. Incorporated in 1884, we have a wide variety of residential 
neighborhoods, an impressive business park, and commercial corridors. We are poised to 
experience significant redevelopment as IL-390 Western Access is constructed within and 
around the Village. 

As an inner ring suburban community, Bensenville is a "built-out" community. This is not to say 
that we are without development. Our business park continues to trend vacancy rates below 
those of surrounding communities and there is a steady flow of business relocations to the 
Village from other communities. With billions of dollars in public investment literally at our 
doorstep in the form of IL-390 Western Access and O'Hare International Airport, our prospects 
for continued business growth are good. 

Goals through Privatization: 
• A safe and well-built community 
• Consistent building code enforcement 
• Necessary staffing levels and expertise without going through cycles of hiring and firing 

staff 

• Positioning the Village of Bensenville as "business friendly" with an efficient code review 
and inspection process. 

• Reducing the Village's liability and risk 
• Creating a zero risk source of revenue 
• Providing the highest level of customer service to our residents and property owners 



Services to be provided: 

• Plan reviews for commercial, industrial, residential, and mixed use projects 
• lnspectional services for commercial, industrial, residential, and mixed use projects 

• Code consultation and updating 

Some inspectional services (fire prevention and code enforcement) are provided by the Village's 
Community and Economic Development staff. The staff conducts inspections as necessary to 
enforce the provisions of the Village's fire prevention code and those portions of the building 
code relating to fire safety and life safety, along with any amendments to said codes. This staff 
will also perform a small number of building inspections on an as needed basis. 

Scope of Work 

Plan Review Services 
The Village of Bensenville requests proposals for plan review services based on the ability of the 
firm to complete timely, clear, and concise reports in a manner customized to meet the unique 
requirements of the Village. The firm will be required to complete the review in a timely 
manner taking into account all adopted codes, including local amendments. Reviews will be 
based on a variety of factors that include compliance with the following. 

• Building & Fire Codes 
• Mechanical, Electrical, & Plumbing Codes 
• Energy Conservation Codes 
• Illinois Accessibility Codes 

As a basis to estimate the number of plan reviews that will need to be completed, we offer the 
following breakdown of the last few years of permit information. In 2013 the Village of 
Bensenville issued a total of 772 permits. It stayed about the same in 2014 with 758 permits. 
This year through August, the Village has issued 565 permits, which projects to about 850 
permits for the year. Of these 565 permits so far in 2015, 18 initial plan reviews have been 
performed by our current consultant company. 

lnspectional Services 

In addition to plan review services, the selected firm will conduct building inspections. The 
Village anticipates that building inspection services will be needed both on a per-inspection and 
per-project basis. In 2013, the Village performed about 2,500 building inspections. It was about 
the same in 2014 with about 2,300 building inspections. The inspections will verify compliance 
with the following. 

• Building & Fire Codes 
• Mechanical, Electrical, & Plumbing Codes 
• Energy Conservation Codes 
• illinois Accessibility Codes 



Field Inspections (Residential) 
Below is a list of specific inspections that will need to be conducted by the selected firm in a 
residential and multiple family dwelling as needed: 

• Footing pre-pour: after footing forms are set and ready to pour concrete 
• Foundation pre-pour: after foundation forms and reinforcement bars are set and ready 

to pour concrete 
• Foundation backfill: foundation forms stripped, damp proofing applied, rigid insulation 

in place, and footing drain tile in place 
• Concrete slab per-pour: after reinforcing and any underground services are installed 
• Electrical service: after service box, service entrance conductors and ground rod are 

installed 
• Rough electric: after electrical conduit, boxes, and wiring is installed 
• Rough mechanical: after all ducts, vents and flues are installed 
• Rough plumbing: after all piping is installed and required tests are ready 
• Rough building framing: after rough electrical, mechanical, and plumbing and framing is 

complete 
• Insulation: after insulation and vapor barrier are in place 
• Pre-taping: after drywall is installed and before taping starts in rated assemblies 
• Final electric: all electrical installations and fixtures installed and system is fully 

grounded 
• Final mechanical: all mechanical installations and fixtures installed and units are zoned 

and balanced 
• Final plumbing: after all plumbing installations and fixtures are installed 
• Final building inspection: When all building work and systems are complete 

Field Inspections (Commercial and Industrial) 
Below is a list of specific inspections that will need to be conducted by the selected firm in a 
commercial or industrial application as needed: 

• Footing pre-pour: after footing forms are set and ready to pour concrete 
• Foundation pre-pour: after foundation forms and reinforcement bars are set and ready 

to pour concrete 

• Foundation backfill: foundation forms stripped, damp proofing applied, rigid insulation 
in place, and footing drain tile in place 

• Concrete slab per-pour: after reinforcing and any underground services are installed 
• Electrical service: after service box, service entrance conductors and ground rod are 

installed 
• Rough electric: after electrical conduit, boxes, and wiring is installed 
• Rough mechanical: after all ducts, vents and flues are installed 

• Rough plumbing: after all piping is installed and required tests are ready 
• Rough building framing: after rough electrical, mechanical, and plumbing and framing is 

complete 



• Insulation: after insulation and vapor barrier are in place 
• Pre-taping: after drywall is installed and before taping starts in rated assemblies 
• Open ceiling inspection: rough inspections for electrical and plumbing systems in a 

future concealed space or dropped ceiling area 
• Final electric: all electrical installations and fixtures installed and system is fully 

grounded 
• Final mechanical: all mechanical installations and fixtures installed and units are zoned 

and balanced 
• Final plumbing: after all plumbing installations and fixtures are installed 
• Final building inspection: When all building work and systems are complete. 

Minimum Level of Service Performance Standards 
The Village of Bensenville requires that the following minimum levels of service be met for all 
plan reviews and inspections, whether residential or commercial. 

• Initial plan reviews shall be completed and comments returned to the Village within 10 
working days of transmittal. Please acknowledge whether plans can be transmitted 
electronically for review, or it they must be hard copies. 

• Follow up reviews shall be completed and comments returned to the Village within 5 
working days of transmittal 

• All inspections shall be performed within the 4 hour window of the time the inspection 
is requested. Morning inspections shall take place between 8 am and 12:00 pm. 
Afternoon inspections shall take place between 12:00 pm and 4:00pm. The inspection 
schedule will be forwarded to consultant by 3:30pm the day prior to inspections taking 
place. 

• The Village requires that the selected firm will pick up plans to be reviewed at the 
Village Hall. No postal or shipping fees will be reimbursed. The 10 day review deadline 
starts on the day the consultant is notified of the plans being ready for pickup. 

• The Village utilizes a MUNIS computer program to complete and track both plan reviews 
and inspections. Plan reviews can be completed remotely via a VPN connection to the 
Village server, but inspections must be entered on site at Village Hall before the end of 
each day. The Village will provide training as required to utilize our MUNIS system, but 
familiarity with similar systems is encouraged. 

• Inspectors shall check in daily with the CEO Staff, pick up a Village ID, and pull the 
necessary permit files prior to entering the field for any inspections. No inspections 
shall take place prior to an inspector checking in at Village Hall first. 



Minimum Qualifications and Credentials 
The successful respondent shall have experience with municipal plan reviews and inspections 
and possess licensing and certifications appropriate for the work to be performed. Persons 
performing plan reviews and inspections must possess the following credentials: 

Residential Plan Reviewer: 

Residential Field Inspector: 

Commercial or Industrial 
Plan Reviewer: 

Commercial or Industrial 
Field Inspectors: 

Special Provisions 

Illinois Licensed Architect (LA) 
Professional Engineer (PE) 
ICC Certified Plan Examiner 

Structural 
Concrete 
Mechanical 
Electrical 

Plumbing 

ICC Certified Residential Building, PE. or LA 
ICC Certified Residential Building, PE, or LA 
ICC Certified Residential Mechanical, PE, or LA 
ICC Certified Residential Electrical or Licensed 
Electrician 
State of Illinois Licensed Plumber 

Illinois Licensed Architect (LA) 
Professional Engineer (PE) 
ICC Certified Plan Examiner 

Structural 
Concrete 
Mechanical 
Electrical 
Plumbing 

ICC Certified Commercial Building or PE 
ICC Certified Commercial Building, PE, or LA 
ICC Certified Commercial Mechanical Inspector 
ICC Certified Commercial Electrical Inspector 
State of Illinois Licensed Plumber 

• All inspectors must be employees of the responding company. No subcontracting is 
allowed unless specifically approved by the Village of Bensenville. 

• Inspectors shall carry cell phones and communicate directly with Village staff concerning 
code violations and re-inspections. 

• Inspectors shall utilize consultant company-owned or private vehicles and equipment 
with full insurance coverage. The Village will not provide vehicles to consultants. 

• Inspectors shall carry Village of Bensenville identification cards, which will be picked up 
daily at Village Hall. 

• Inspectors shall present a professional appearance at all times with tucked in collared 
shirts and belted pants with no holes or stress marks. 

• Inspectors shall have the necessary personal protection equipment including, but not 
limited to hard hats, proper footwear, eye and ear protection, high visibility vests, etc. 



• Inspection forms shall be filled out neatly and legibly by the inspector. The inspector's 
full name shall be written on the inspection form. If multiple inspections are completed 
in the same visit, a separate inspection form will be fully filled out for each inspection. 
Multiple inspections on one inspection form will not be accepted. 

Minimum Insurance Requirements 

• $1,000,000 in liability insurance 
• $500,000 in worker's compensation coverage 
• $1,000,000 in automobile insurance coverage 
• $1,000,000 in professional liability coverage 
• $1,000,000 additional general liability umbrella 
• All above insurances shall include the Village of Bensenville as an additional insured with 

a minimum 30 day cancellation notice 

Proposal Format ond Content 
Proposals should be brief and concise, yet with sufficient detail to allow for a thorough 
evaluation. Firms should clearly define and separate the different aspects of their proposal. 
Each proposal shall include as a minimum the following information in this format: 

A. Introduction 
Present an introduction to the proposal describing the firm's understanding of the 
desired work. 

B. Qualifications 
Include a brief description of the firm's background, recent experience with similar 
projects, and resumes of those proposed to work on this project. Please list years of 
experience regarding plan review, inspections, and building department supervision 
along with any experience the firm has in surrounding areas near the Village of 
Bensenville. 

c. Schedule 
Include a schedule regarding turn-around time with the plan reviews. The maximum 
desired time for initial reviews is 10 working days, with secondary reviews being 
returned in 5 working days. In addition, any limits or restrictions of how many plan 
reviews and building inspections your firm can handle at one time should be included. 

D. Costs 
Submit a cost proposal which includes the cost charged per plan review and the cost for 
building inspection services on a per inspection basis. No hourly rates will be 
considered. Also include an option for expedited plan reviews, including fees and 
time lines. 



Residential plan reviews as set forth above shall be priced as a lump sum package price 
per home. Secondary reviews shall be included in the base lump sum price. Field 
inspections shall be based on a per inspection flat fee basis. 

Non-residential plan review fees should be based on a formula predicated on the cost of 
construction or the area of the building. Only the square footage (area) of construction 
shall be considered in pricing. The volume of a building shall not be factored into 
variable pricing. Secondary reviews shall be included in the base lump sum price. Non­
residential inspections should be priced on a per inspection flat fee basis. See the 
attached current Village of Bensenville plan review and inspection fee schedules for 
reference. 

There may be situations where a home or business is only performing a small remodel, 
less than 100 square feet, that may require a minimal plan review. Include a separate 
price for these minor plan reviews, along with a timeline for review. 

Costs for mileage, reproduction, transmittal, and other miscellaneous costs are to be 
included in the base lump sum price. Once this lump sum is paid by the permit 
applicant, there will be no additional charges assessed, except for additional re­
inspection fees. 

E. References 
List former and current clients for whom similar work or comparable services have been 
performed. Include the name, mailing address, email address, and telephone number of 
the appropriate contact person. 

F. Sample Work 
Please provide an example of your written correspondence, plan review comments, and 
inspection reports. 

G. Start Date 
List your available date to start work for the Village of Bensenville. 

H. Point of Contact 
Each proposal shall provide a point of contact with an e-mail address prior to submission 
to allow for communication concerning questions and addendums. 



I. Submit a total of 6 hard copies and 1 digital copy to: 
Mark Rysavy 
Assistant Director of Community and Economic Development 
Village of Bensenville 
12 S. Center Street 
Bensenville, IL 60106 

J. Show the following information on the outside of the package: 
Business or firm's name and address 
Village of Bensenville Plan Review and Building Inspection RFP 
Date of Submission of Proposal 

K. All proposals must be received at the above listed address by 5:00pm on September 18, 
2015. Firms mailing or shipping proposals must allow for sufficient delivery time. Late 
proposals will not be accepted. 

L. All questions should be submitted by e-mail to mrysavy@bensenville.il.us 
To ensure all parties receive the same information, no questions will be taken by phone. 
All questions, with their corresponding answers, will be emailed to all firms in a timely 
manner. If you are interested in submitting a proposal, please email 
mrysavy@bensenville.il.us with a contact email to which all questions, answers and 
addendums should be copied to. 

M. Acknowledgement of any, and all, addendum issued by the Village. 

Expected Timeline of Review and Approval 
RFP released to public 

Final questions submitted by applicants 

Proposals due by 5:00pm 

Staff evaluations and interviews 

Community & Economic Development 
Committee Presentation 

Village Board Approval 

Contract commencement 

9.4.15 

9.14.15 

9.18.15 

9.19.15-10.9.15 

10.20.15 

10.27.15 

11.2.15 



Contractor Responsibility 
The contractor is responsible for determining the applicability of and complying with any and all 
statutes, regulations, ordinances, etc. which govern the Contractor's performance. All 
applicable federal, state, and local laws, rules, and regulations governing the performance 
required by the Contractor shall apply to any agreements. The Village shall not be responsible 
for monitoring the Contractor's compliance. 

Disclaimer 

• The Village of Bensenville reserves the right to reject any or all proposals for any reason. 
• The Village of Bensenville reserves the right to issue information packets to only those 

firms it deems qualified. 
• The Village of Bensenville reserves the right to issue addendums to clarify questions as 

they arise. 

• This solicitation does not commit the Village of Bensenville to award a contract, to pay 
any cost incurred with the preparation of a proposal, or to procure or contract for 
services or supplies. The Village of Bensenville reserves the right to accept or reject any 
proposals received in response to this request, or cancel in whole or part this proposal 
process if it is in the best interest of the Village to do so, in their sole discretion. All 
submitters should note that any contract pursuant to this solicitation is dependent upon 
the recommendation of staff. 



FEbuflt. 
October 23, 2015 

Scott R. Viger, AICP 

Director/Community & Economic Development 

Village of Bensenville 

12 South Center Street 

Bensenville, IL 60106 

RE: SAFEbuilt/Village Agreement 

Please find two (2) original agreements between SAFEbuilt and the Village of Bensenville. 

Please return one executed original to the SAFEbuilt corporate office. 

SAFEbuift® 

Sharon Marquez 

3755 Precision Drive, Suite 140 

Loveland, CO 80538 

I can be contacted using the information listed below with any questions or concerns. 

Thank you, 

s~~ 
Business Development 

SAFE built® 

970-292-2205 

sharon. marquez @safe built .COfll 

Enclosures: PSA/Certificate of lnsurance/W-9 



Fonn W•9 
(Rav. Allgust 20 13) 
0epartmetrt of the T~ 
lnlemaJ Re-."e!'ll.lel Sl!r\'ic::& 

Request for Taxpayer 
Identification Number and Certification 

Give Fonn to the 
requester. Do not 
send to the IRS. 

N~~~~~--------------
f~---------------------------------------------------------------,-------------------Chock appropriate box for latlernllax cla.s:sifu;ation: Exempttor\s (s:oo instructiOn$) 

5 0 lnd1vldiJaVsote proprietor 0 C CorporatiOn 0 S Corporation 0 Partnership 0 Trustl&~:otate 

0 Umited liability company. Enler the tax classili:alion (C=C corporalion. S:;;;S corpocahon, P:::partnership) ._ ~ 
EJ~empt PJYee code {if an0. 

Elemption from FATCA l'\'!'por11ng 

codo [of any) 

yoor social security number However, for a 
entity, see the Part I instructions on page 3. For other 

number {EIN]. If you do not have a number, see How to get a 

Note. If the account Is In more than one name, see I he chart on page 4 for guidelines on whose 
number to enter. 

f Employer ldenUhcaUon num~r I 

rn -1 2 13 14 1°1 4 13 19 1 
1@111 Certification 
Under penalties of peljury, I certify that: 

1. The number shown on thls fonn Is my correct taxpayer Identification number (or I am warung for a number 1o be Issued to me}, end 

2. 1 am not subject to backup withholding because: (a) I am exempt from backup wlthholdlng, or (b} I have not been notified by the lntemal Revenue 
Service ORS} that I am subfect to backup withholding as a result of a taHure to report aU Interest or dividends, or (c) the IRS has notified me that I &m 
no longer subject to backup wfthhokllng, and 

3. lam a U.S. cltfzen or other U.S. person (defined below), and 
4. The FATCA code{s) entered on this form Qf any) lndlcaUng that I am exempt lrom FATCA reporting Is correct. 

Certification lnstruetians. You must cross Ol.rt Item 2 abovelf you have been notified by the lAS that you are currently subject to backup withholding 
because you have faRed to report au lnterut and dividends on your tax retum. For reaJ estate transactions, Item 2 does not apply, For mortgage 
Interest paid, ecqulsttlon or abandonment of secured property, canceflatlon of debt, contrlbu11ons to an individual retirement arrangement (IRA), and 
generally, payments other lhan Interest a dividends, you are not requfred to sign the certification, but you must provtde your correct TIN. See the 
Instructions on page 3. 

General Instructions 
Seetion roierences are to I he Internal Aevenuo Code UOless otherWise noted, 

Futuro developmanta. The IRS has crealod a page on IRS gov for information 
ebo\11 Form W·9. at www.its.gavlw9. tnfofrnation about any future developma11ts 
attec:ting Foml W-9 (such as legislation enacted after we release it) will btl posted 
on that page. 

Purpose of Form 
A person who is required to file M information retum with the IRS must ob1aln your 
c:orrect taxpayer idenlifleation rwmber (TlM to report, tor example, Income pwd lO 
YQU. paymet\ts mndo to you In settlement ot pa.)'lllent C:an:llltld third party network 
t~'a~Uaclions. nNIJ estate lran$aelions. mortgage Interest you paid. acquisition Of 
allandonment of aeewed property, cancellation of debt, or conlribu\ions yoo made 
to an IRA. 

Use Fomt W·9 only if you are a U.S. ~(Including a resident alien), to 
provld& your c:onKI TIN to the petSOn requesting it {lh& requesle~l and, whoo 
applicable, to: 

1. Certify that the TIN you are giving is COtT&ct (or you are waiting for a number 
to be Issued), 

2. Certify that you atei'\Ot subjllct to backvp withholding, or 

3. Claim exemption from baelwp withholding il you are a U.S. ~xern~t payeoe. If 
applicable, you am a!socertifvjng that as a US. persotl, your anocable:sham of 
any partnetShip Income from a U.S. tn'lde or business is not subject to the 

w1thholding tax on (oteign parltlers' share of effectively connected income, and 

4. Cert·fv that FATCA cod&(s) entered on this form (If any) Indicating thai you tuo 
e..:(lfllpllrom the FATCA. reporting. Is correct 

Note. If !(l:lu are a U.S. person and a requester gives you e form other !han Form 
W·9 to req~JeSt your TIN. you must use the requester's fO(m illt is sutmanlially 
simllal'la this Form W-9. 

o.nntUon af a U.S. per.an. For federal: tax purpo~. YCI.I are tonsfdeted a U.S. 
petSon if )'Oil are: 

• An lndi'lldu.al whO is 11 U.S. eltQ:en Ot U.S. resident alien, 

• A partnership_ ~lioo, company, or as.sociat~ created or crgani:.&d in the 
United Stale$ or under the laws of the United Staii)S, 

•AA estate (other llw'l a foreign e:;tatet. Of 

• A dames tic trust {as def.ned In Rtlgulations section 301.770t·n. 

&pedal rules for partnerahlps. P~neBhlps that condl.lr:t .a tmde Of business In 
the Un.ted Staltl$ are generally required to pay a withholcf111g lax under &eetion 
1446 on any foteign partner$' !Share of effectively connecc«t tallat)lo income trom 
such bU:Sinos.s. Further, in certain casds where a Fonn W-9 h&l no! ~n received, 
the MH undltf IOClion 1<146 require a ~ip to presume thel a partner is a 
foreign person, and pay the ~ 1 446 withholding tax. Therefore, it you are D 
U.S. pet$0n that is a partner In a P3ftMrship ccnc:IIK:tinQ a trado or business in lhe 
United States. provide Form W·9 to tl\8 partn~nhip ta establish your U.S. status 
and avoid sec:lion 1446 Wlthhokiing on y~r sharo of partnership Income. 

Cat No. 102J1X Form W-9 (Rev. 8-2013) 



CERTIFICATE OF LIABILITY INSURANCE 
:SAN:I:I.r-1'-=.,.,.--'U:;;t''-::"IU'-·'-o:;'-·L"t 

I DATE {MMIDDNYYY) 

10/21/2015 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
I!.ELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 

~RESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

- .• "ORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. Jf SUBROGATION IS WAIVED, subject to 
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the 
certificate holder in lieu of such endorsement(s). 

·-------~~~~R.§.__R_~j~FFORDLN.~.~~C!~~~-~~-~------- _ NAIC~ 

34690 
INsuReD - -5AFE-buW!f!OlciTii9 company -

SAFEbuilt, LLC 

___ -~;ii!~J'l~_A __ :_fJ~~~ Casu lns_~o of Hartford ···---
-~~~uRE~-~ _: __ ~'!~!eS!~ati(!!!!:l:f __ J_!!~-~~---· I 1 0120 

.!~~tJB.E_~_f._:..I§!~£~-~~Y_I! __ ~isk lndemnit~~-- ~-'!~-~-------- -~-i ~~!I~------(See Attached) 
3755 Precision Drive, Ste 140 
Loveland, CO 80538 

\UTOMOBJLE LIABILITY 

J( i ANY AUTO 

X 

i 

; All OWNED 
'AUTOS 

HIRED AUTOS 

··-- .. ' SCHEDULED 

·~AUTOS 
I NON.OWNED 
__ AUTOS 

··--~~ -- -· ---- ---- -1 

' 

I 

83 UEN PY9100 10/03/2015 10/03/2016 BODILY INJURY I 
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NOTEPAD INSUReo·s NAME SAFE built Holding Company 
-~--~----~~~ 

amed Insureds (continued) : 

SAFEbuilt Arizona, LLC 
SAFEbuilt Carolinas, LLC 
:AFEbuil t Colorado, LLC 
~AFEbuilt Florida, LLC 
SAFEbuilt Georgia, LLC 
SAFEbuilt Illinois, LLC 
SAFEbuilt Louisiana, LLC 
SAFEbuilt New Mexico, LLC 
SAFEbuilt Ohio, LLC 
SAFEbuilt Oregon, LLC 
SAFEbuilt Texas, LLC 
SAFEbuilt ~chigan, LLC 
LSL Planning, LLC 
eritage Systems, Inc. 

SAFEB-1 
OP ID: CL 

If required by a written contract, the following forms apply on a blanket 
asis. 
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PROFESSIONAL SERVICES AGREEMENT 
BETWEEN THE VILLAGE OF BENSENVILLE, ILLINOIS 

AND SAFEbuilt ILLINOIS, LLC 

This Professional Services Agreement ("Agreement"), is entered into by and between the Village of Bensenville, 
Illinois, ("Municipality") and SAFEbuilt Illinois, LLC, ("Consultant"). The Municipality and the Consultant shall be 
jointly referred to as the "Parties". 

RECITALS 
WHEREAS, the Municipality is seeking a consultant to perform services listed in Exhibit A- List of Services, 

("Services"); 

NOW THEREFORE, for good and valuable consideration, the sufficiency of which is hereby acknowledged, 
the Municipality and Consultant agree as follows: 

1. SCOPE OF SERVICES 
Consultant will provide "Services" to the Municipality using qualified professionals as directed by the 
Municipality. Consultant will perform services in accordance with the Municipality's adopted codes, 
amendments and ordinances. Consultant is not obligated to perform services beyond what is contemplated 
by this Agreement. Consultant will perform work at a level of competency in accordance with industry 
standards. 

2. CHANGES TO SCOPE OF SERVICES 
Any changes to Services that are mutually agreed upon between the Municipality and Consultant shall be 
made in writing which shall specifically designate any changes in compensation for the Services and be made 
as a signed and fully executed amendment to the Agreement. 

3. FEE STRUCTURE 
In consideration of the Consultant providing services, the Municipality shall pay the Consultant for the Services 
performed in accordance with Exhibit B- Fee Schedule for Services. 

4. INVOICE & PAYMENT STRUCTURE 
Consultant will invoice the Municipality on a monthly basis and provide all supporting documentation. All 
payments are due to Consultant within 30 days of invoice date. The Municipality may request additional 
information before approving the invoice. When additional information is requested the Municipality will 
identify specific disputed item(s) and give specific reasons for any request. If additional information is 
requested, Municipality will submit payment within thirty (30) days of resolution of the dispute. 

S. TERM 
This Agreement shall be effective on the latest date on which the Agreement is fully executed by both Parties. 
The initial term of this Agreement shall be twelve (12) months, subsequently, the Agreement shall 
automatically renew for one additional twelve (12) month term; unless prior notification is delivered to either 
party thirty (30) days in advance of the renewal date of this Agreement. In the absence of written 
documentation, this Agreement will continue in force until such time as either party notifies the other of their 
desire to terminate this Agreement. 

6. TERMINATION 
Either party may terminate this Agreement, or any part of this Agreement upon thirty (30) days written notice, 
with or without cause. In case of such termination, Consultant shall be entitled to receive payment for work 
completed up to and including the date of termination, said payment due within 30 days of the termination. 
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All structures that have had inspections made but are not completed at the time of termination may be 
completed through final inspection at the agreed fee rate if the Municipality so requests and if the Consultant 
agrees to do so, provided that the work to reach such completion and finalization does not exceed 90 days. 

7. MUNICIPALITY OBLIGATIONS 
The Municipality shall timely provide all data information, plans, specifications and other documentation 
required by Consultant to perform Services. 

8. PERFORMANCE STANDARDS 
Consultant shall use that degree of care, skill, and professionalism ordinarily exercised under similar 
circumstances by members of the same profession practicing or performing the substantially same or similar 
services. Consultant represents to the Municipality that it retains employees that possess the skills, 
knowledge, and abilities to competently, timely, and professionally perform the Services in accordance with 
this Agreement. 

9. INDEMNIFICATION 
To the fullest extent permitted by law, Consultant shall be liable for and shall defend, save, indemnify, and 
hold harmless the Municipality, its elected and appointed officials, employees and volunteers and others 
working on behalf of the Municipality, from and against any and all claims, demands, suits, costs {including 
reasonable legal costs), expenses, and liabilities by reason of personal injury, including bodily injury or death 
and/or property damage to the extent that any such injury, loss or damage is caused by the negligence or 
breach of duty of Consultant or any officer, employee, representative, or agent of Consultant. If Consultant 
becomes aware of any incident likely to give rise to a claim under the above indemnity, it shall notify the 
Municipality shall cooperate fully in investigating the incident. 

10. ASSIGNMENT 
Neither party shall assign all or part of the rights, duties, obligations, responsibilities, nor benefits set forth in 
this Agreement to another entity without written approval of both parties; consent shall not be unreasonably 
withheld. 

11. INSURANCE 
A. Consultant agrees to procure and maintain, at its own cost, a policy or policies of insurance sufficient 

to insure against all liability, claims, demands, and other obligations assumed by the Consultant 
pursuant to this Agreement. Such insurance shall be in addition to any other insurance requirements 
imposed by Jaw. 

B. At a minimum, the Consultant shall procure and maintain, and shall cause any subcontractor of the 
Consultant to procure and maintain, the minimum insurance coverage's listed below. Such 
coverage's shall be procured and maintained with forms and insurers acceptable to the Municipality. 
In the case of any claims-made policy, the necessary retroactive dates and extended reporting 
periods shall be procured to maintain such continuous coverage. 

C. Worker's compensation insurance to cover obligations imposed by applicable law for any employee 
engaged in the performance of work under this Agreement, and Employer's Liability insurance with 
minimum limits of two million dollars ($2,000,000) bodily injury each accident, two million dollars 
($2,000,000) bodily injury by disease- policy limit, and two million dollars ($2,000,000) bodily injury 
by disease- each employee. Evidence of qualified self-insured status may be substituted for the 
worker's compensation requirements of this paragraph. 

D. Commercial general liability insurance with minimum combined single limits of one million dollars 
($1,000,000) each occurrence and two million dollars ($2,000,000) general aggregate. The policy 
shall be applicable to all premises and operations. The policy shall include coverage for bodily injury, 
broad form property damage, personal injury (including coverage for contractual and employee 
acts), blanket contractual, independent Consultant's, products, and completed operations. The 
policy shall contain a severability of interest provision, and shall be endorsed to include the 



Municipality and the Municipality's officers, employees, and consultants as additional insureds. No 
additional insured endorsement shall contain any exclusion for bodily injury or property damage 
arising from completed operations. 

E. Professional liability insurance with minimum limits of five million dollars ($5,000,000) each claim 
and five million dollars ($5,000,000) general aggregate. 

F. Prior to commencement of the Services, Consultant shall submit certificates of insurance acceptable 
to the Municipality. 

12. INDEPENDENT CONTRACTOR 
The Consultant is an independent contractor, and neither the Consultant, nor any employee or agent thereof, 
shall be deemed for any reason to be an employee or agent of the Municipality. As the Consultant is an 
independent contractor, the Municipality shall have no liability or responsibility for any direct payment of any 
salaries, wages, payroll taxes, or any and all other forms or types of compensation or benefits to any personnel 
performing services for the Municipality under this Agreement. The Consultant shall be solely responsible for 
all compensation, benefits, insurance and employment-related rights of any person providing Services 
hereunder during the course of or arising or accruing as a result of any employment, whether past or present, 
with the Consultant, as well as all legal costs including attorney's fees incurred in the defense of any conflict 
or legal action resulting from such employment or related to the corporate amenities of such employment. 

13. THIRD PARTY RELIANCE 
This Agreement is intended for the mutual benefit of the parties hereto and no third party rights are intended 
or implied. 

14. OWNERSHIP OF DOCUMENTS 
The Municipality shall retain ownership of all work product and deliverables created by Consultant pursuant 
to this Agreement. All records, documents, notes, data and other materials required for or resulting from the 
performance of the Services hereunder shall not be used by the Consultant for any purpose other than the 
performance oft he Services hereunder without the express prior written consent of the Municipality. All such 
records, documents, notes, data and other materials shall become the exclusive property of the Municipality 
when the Consultant has been compensated for the same as set forth herein, and the Municipality shall 
thereafter retain sole and exclusive rights to receive and use such materials in such manner and for such 
purposes as determined by it. If this Agreement expires or is terminated for any reason, all records, 
documents, notes, data and other materials maintained or stored in Consultant's secure proprietary software 
pertaining to the Municipality will be exported into a CSV file and become property of the Municipality. 

The Municipality and its duly authorized representatives shall have access to any books, documents, papers 
and records of the Consultant that are related to this Agreement for the purposes of audit or examination, 
other than the Consultant's financial records, and may make excerpts and transcriptions of the same. 

15. SEVERABILITY 
If any part of this Agreement shall be held to be invalid for any reason, the remainder of this Agreement shall 
be valid to the fullest extent permitted by law. 

16. DISCRIMINATION & ADA COMPLIANCE 
Consultant will not discriminate against any employee or applicant for employment because of race, color, 
religion, age, sex, disability or national origin. Such action shall include but not be limited to the following: 
employment, upgrading, demotion or transferi recruitment or recruitment advertising, layoff or termination, 
rates of pay or other forms of compensation, and selection for training, including apprenticeship. The 
Consultant agrees to post in conspicuous places, available to employees and applicants for employment, 
notice to be provided by an agency of the federal government, setting forth the provisions of the Equal 
Opportunity laws. 
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Consultant shall comply with the appropriate provisions of the Americans with Disabilities Act (the "ADA"), as 
enacted and as from time to time amended, and any other applicable federal regulations. A signed certificate 
confirming compliance with the ADA may be requested by the Municipality at any time during the term of this 
Agreement. 

17. PROHIBITION AGAINST EMPLOYING IllEGAL ALIENS: 
Consultant shall not knowingly employ or contract with an illegal alien to perform work under this Agreement 
and will verify immigration status to confirm employment eligibility. 

Consultant is registered with and is authorized to use and uses the federal work authorization program 
commonly known as E-Verify. Consultant's federal work authorization user identification number is 254821; 
authorization date of September 23, 2009. 

18. SOLICITATION/HIRING OF CONSULTANT'S EMPLOYEES 

During the term of this Agreement and for one year thereafter, Municipality shall not solicit, recruit or hire, 
or attempt to solicit, recruit or hire, any employee or former employee of Consultant who provided services 
to Municipality pursuant to this Agreement ("Service Providers"), or who interacted with Municipality in 
connection with the provision of such services (including but not limited to supervisors or managers of Service 
Providers, customer relations personnel, accounting personnel, and other support personnel of 
Consultant). The parties agree that this provision is reasonable and necessary in order to preserve and protect 
Consultant's trade secrets and other confidential information, its investment in the training of its employees, 
the stability of its workforce, and its ability to provide competitive building department programs in this 
market. If any provision of this section is found by a court or arbitrator to be overly broad, unreasonable in 
scope or otherwise unenforceable, the parties agree that such court or arbitrator shall modify such provision 
to the minimum extent necessary to render this section enforceable. 

19. NOTICES 
Any notice under this Agreement shall be in writing, and shall be deemed sufficient when directly presented 
or sent pre-paid, first class United States Mail, addressed as follows: 

--
If to the Municipality: If to the Consultant: 
Mark Rysavy Greg loth 
Assistant Director Community & Economic Executive Vice President Business 
Development Development 
Village of Bensenville SAFEbuilt, LLC 
12 South Center Street 3755 Precision Drive, Suite 140 
Bensenville, ll 60106 loveland, CO 80538 
Email: MR~sav~@bensenville.il.us Email: gtoth@safebuilt.com 

20. DISPUTE RESOLUTION 
In the event a dispute arises out of or relates to this Agreement, or the breach thereof, and if said dispute 
cannot be settled through negotiation, the venue for litigation shall be the Eighteenth Judicial Circuit Court, 
Wheaton, Illinois. If litigation shall ensue, the prevailing party shall also be entitled to recover from the other 
its attorneys' fees and costs. 

21. GOVERNING LAW 
This Agreement shall be construed under and governed by the laws of the State of Illinois and all services to 
be provided will be provided in accordance with applicable federal, state and local law. This Agreement 
constitutes the complete, entire and final agreement of the parties hereto with respect to the subject matter 
hereof, and shall supersede any and all previous communications, representations, whether oral or written, 
with respect to the subject matter hereof. 



22. COUNTERPARTS 
This Agreement and any amendments may be executed in one or more counterparts, each of which shall be 
deemed an original, but all of which shall constitute one and the same instrument. For purposes of executing 
this Agreement, scanned signatures shall be as valid as the original. 

This Agreement, along with attached exhibits, constitutes the complete, entire and final agreement of the parties 
hereto with respect to the subject matter hereof, and shall supersede any and all previous communications, 
representations, whether oral or written, with respect to the subject matter hereof. Invalidation of any of the 
provisions of this Agreement or any paragraph sentence, clause, phrase, or word herein or the application thereof 
in any given circumstance shall not affect the validity of any other provision of this Agreement. 

IN WITNESS HEREOF, the undersigned have caused this Agreement to be executed in their respective names on 
the dates hereinafter enumerated. 

Name: f"AA..Y.. ?< 1<> Name: Greg Toth 

Title: •• 11"1< 1>...,.,&-w.\ Title: Executive V.P. Business Development 

Dale: --!.:! t:...___J·_'Z-..::..c"l':.._,/·_.!..l.=tl:..._ Date: 10/23/15 



EXHIBIT A- LIST OF SERVICES 

1. LIST OF SERVICES 

Building, Plumbing, Mechanical and Electrical Inspection Services 
Our inspection staff recognizes that an educational, informative approach is the most effective way to improve 
the customer's experience . 
./ Perform consistent code compliant inspections to determine that construction complies with approved 

plans and/or applicable codes and ordinances 

<I' Work with the Municipality to establish a customized Inspection Notification Process 

<I' Provide a two-hour appointment window for permit holders 

<I' Provide weekend and after hours inspections on a scheduled basis 

./ Meet or exceed agreed upon performance metrics regarding inspections 

./ Provide onsite inspection consultations to citizens and contractors while performing inspections 

<I' Return calls and emails from permit holders in reference to code and inspection concerns 

<I' Identify and document any areas of non-compliance and suggest alternate means 

<I' leave a copy of the inspection ticket onsite 

./ Discuss inspection results with site personnel 

<I' Provide copies of all inspection results to the Municipality 

Professional Plan Review Services 
Perform plan review on building projects in the Municipality. These include; single-family residential 
construction; basement finish projects; pools; new commercial buildings; tenant improvements in existing 
commercial buildings; decks, porches, carports and garages; pole barns and agriculture buildings; and existing 
home upgrades and remodels. 
<I' Provide plan review services electronically or in the traditional paper format 

<I' Review all plans, ensuring they meet the adopted building codes and local amendments 

<I' Be a resource to applicants on submittal requirements and be available throughout the process 

<I' Work with other departments on the concurrent review process 

<I' Be available for pre-submittal meetings as warranted 

<I' Be a resource for team members and provide support to field inspectors as questions arise in the field 

./ Determine type of construction, use, and occupancy classification and determine plans comply with 

applicable codes and ordinances using approved plans examiner 

<I' Coordinate plan review tracking, reporting, and interaction with applicable departments 

<I' Provide feedback to keep plan review process on schedule 

<I' Interpret legal requirements and recommend compliance procedures as well as address any issues by 

documented comment and correction notices 

<I' Return a set of finalized plans and all supporting documentation 

<I' Provide ongoing support including review of all plans/plan revisions and be available to the applicant 

after the review is complete 

Reporting Services 
We will work to develop a reporting schedule and format that meets your needs. We can provide monthly, 
quarterly, and annual reports summarizing activity levels; adherence to our performance metrics; and other 
items that are of special interest to you. 
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2. MUNICIPAL OBLIGATIONS 
-i' All inspections will be schedule by the Municipal 
-i' All fees will be collected by the Municipality 

3. TIME OF PERFORMANCE 
Consultant will perform Services commencing upon execution of the agreement. 

Deliverables .. ....... .......... \ ... · ·.·.········· . . ..... · . 

NEXT-DAY Perform inspections called in by 4:30pm the next business day 
INSPECTIONS 

MOBILE Provide our inspectors with field devices to enter results immediately 
RESULTING 

PRE-SUBMIITAL Provide pre-submittal meetings to applicants 
MEETINGS 

PLAN REVIEW Provide comments within the following timeframes: 
TURNAROUND Project Type: First Comments Second Comments 
TIMES "" Single-family within 5 business days 3 business days or less 

"" Multi-family within 10 business days 5 business days or less 

"" Small commercial within 10 business days 5 business days or less 
(under $2M in valuation) 

"" Large commercial within 15 business days 10 business days or less 
APPLICANT Put a survey in place that allows applicants to provide feedback on their 
SATISFACTION experience throughout the process 
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EXHIBIT B- FEE SCHEDULE FOR SERVICES 

1. FEE STRUCTURE 

Annual increase 
Fees are subject to a three percent (3%) annual increase based on a calendar year of January to December. 
First annual increase effective January 01, 2017. 

Table A: 

Plan Review 

Table E: Additional Plan Review Fees 

i Review of changes to approved plans $100.00 per hour 
· Structural Engineering Plan Review $140.00 per hour -with prior approval from both Parties 


